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4 Add Account

| Add an e-mail account or ather connection.

. Account Settings
@Ll Modify settings for this sccount and configure additional
connections,

Account
Settings
" Mailbox Cleanup
Manage the size of your mailbox by emptying Deleted Items and
archiving.
Cleanup
Tools ~
Rules and Alerts
Wi Use Rules and Alerts to help organize your incoming e-mail
= messages, and receive updates when items are added, changed, or
Manage Rules  removed.
& Alerts




Manually configure server 4,35 5 00,5 SIS NEeW asSs (g5, p wuiS oo ala>do a5 j5b Lo
Swles bl | setting or additional server types

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

W Repair.. I Change.. @ Setas Default X Remove # &

o New.

(B Add Account X

Auto Account Setup
Manual setup of an account or connect to other server types.

O Email Account
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Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email

Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books
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Choose Your Account Type

() Microsoft 365
Automatic setup for Microsoft 365 accounts

(® POP or IMAP
Advanced setup for POB or IMAP email accounts

() Exchange ync
Advanced setup for services that use Exchange ActiveSync
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POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: o= We recommend that you test your account to ensure that
the entries are correct. 1
Email Address: QN @ mui.ac.ir |

Server Information
Test Account Settings ...

Account Type: POP3
Incoming mail server: Al muk aci Automatically test account settings when Next
noidicra is clicked

Qutgoing mail server (SMTPE: | smtp.mui.ac.ir Deliver new messages to:

Logon Information @ New Outlook Data File

User Name: S @ mui.acin (O Existing Outlook Data File

Password: AEKARKRAR Browse
Bemember password

|:| Reguire logon using Secure Password Authentication
(SPA)

More Settings ...
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E-mail

| General Outgoing Server | Advanced

ars ] Address Booksl

My outgoing server (SMTP) requires authentication

O Use same settings as my incoming mail server
() Log on using

User Name; [

Passwaord: ]

ettings

[¥| Remember password
|| Require Secure Password Authentication (SPA)

O] Log on to incoming mail server before sending mail

d that you test youra
correct.
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POP and IMAP Account Settij (® Internet Email Settings X
Enter the mail server setting

| General Outgoing Server Advanced -
’ Server Port Numbers ——
User Information
Yot b ¥ server (POP3): Use Defaults |
= [ THis server requirpisiasiRaag@ted connection (SSL/TLS)
Email Address: la
. Outgoing server (SMTP}
Server Information %
| Use the following type
Account Type: f
4 Server Timeouts \when Next
IDcoming wa sewver: n Short L Long 1 minute
Outgoing mail server (SMTP: |g  pelivery
Logon Information Leave a copy of messages on the server
- ;i VIR f ft 2. days
User Name: d emove from server after | 14 = y
] E] Remove from server when deleted from 'Deleted ltems’ Browse
Password: 4 S
[ Rem
[:l Reguire logon using Secure F
SPA] 3
ke re Settings ...
- et ||
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Test Account Settings
Congratulations! All tests completed successfully. Click Close to Stop
| continue.
Tasks  Errors I test your account to ensure that
BN
\/Log onto incoming mail server (POP3) Completed
 Send test email message Completed -
t account settings when Next
D:
Logon Information (® New Outlook Data File
User Name: S @mui.ac.ir (O Existing Outlook Data File
Password: AARARARAR Browse
[ZIgemember password
|:] Require logon using Secure Password Authentication
SPA
6eA) 7More Settings ...
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Change Account |

You're all set!

‘We have all the information we need to set up your account.
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